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During all slides in this template 

relevant information will be available  

to you. You can also use the QUICK 

GUIDE at the end of the template, 

which will give you tips to help you  

get started! 

 

FRONT PAGE LAYOUT 

If you would like to insert a picture  

on the front page then please use  

the Front page 3 layout. The “blue 

design” (front page 1) is preferable  

for live presentations while the “white 

design” (Front page 2) can be used if 

you would like to print and hand out 

your presentation. 

 

EDITING SLIDE LAYOUT 

Go to Home Menu  – click on Layout. 

You can now choose between the 

predefined slide layouts. Having all 

slide layouts in the same master 

enables you to change layout easily 

while creating your presentation.   

 

EDIT FOOTER DETAILS 

Go to Insert Menu  – click on Header  

& Footer and take the following 4 

steps: 

• Select Date and time (we suggest 

that you select the following writing: 

November 1, 2012) 

• Select Slide number 

• Select Picture to insert a 

‘CONFIDENTIAL’ stamp or a name 

of your presentation or both 

• Select Don’t show on title slide if 

you would like the ‘CONFIDENTIAL’ 

stamp and the name of your 

presentation or both not to appear on 

the front page of your presentation. 
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CHANGE SLIDE LAYOUT 

Go to Home Menu  

– click on Layout and select 

between predefined layouts 

 

INSERT ELEMENTS 

Delete the text or graph example 

and click on icons (in the 

Placeholder) to insert, tables, 

charts, smart art, pictures, clipart 

and movies. 

 

CHANGE CHART DESIGN 

Click on the chart . 

to activate Chart Tools. 

Click on Design.  

Select Style 18. 
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BREAKER PAGE / 

DIVIDER  

The breaker page can be used  

to split up your presentation in 

sections, and more.  

 

CHANGE PICTURE 

• Right click on the picture 

• Choose Change picture 

• Browse to find and insert  

a new picture 

 

CHANGE SLIDE LAYOUT 

Go to Home Menu  

– click on Layout and select 

between predefined layouts 
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Getinge Group is a global leading medical technology company that operates in the areas of surgery, 

intensive care, infection control, care ergonomics and wound care. Getinge Group has more than 15,000 

employees in over 40 countries and generates sales exceeding SEK 25 billion (2013). The Group is divided 

into three business areas: Medical Systems, Extended Care and Infection Control and operates under the 

brands of Maquet, ArjoHuntleigh and Getinge.  

BACK PAGE LAYOUT 

The grey back page layout is 

preferable. If you would use a 

simple design or change your 

presentation to a print-friendly 

design the white alternative can 

be used.  

Please always remember to end 

your presentations with a back 

page slide. 

 

CHANGE SLIDE LAYOUT 

Go to Home Menu  

– click on Layout and select 

between predefined layouts 

 


